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Ukarumpa International School

P.O. Box 407, Ukarumpa, EHP 444, Papua New Guinea
Phone: (675) 537-4498, Fax: (675) 537-4618

E-mail: uispc-principa @sil.org.pg

Principal: Max Sahl

Dear Parents,

Welcome to Ukarumpa International School, Primary campus. As you enrol your child with
us, | pray that the association you have with our school will be avery positive experience, and
that together we will be able to foster the development of your child, to fully reach hisor her
potential.

Every child who attends our school has his or her own needs and interests. The teaching staff
attempt to work in the midst of those needs and interests, and as we get to know your child, |
trust that he or she will feel settled, and encouraged to excel in avariety of areas, be they
academic work, music, sport, or creative disciplines.

The relationship between home and school isavital one. As each partner in your child’'s
education supports the other, the child will be blessed by the stability and unity he findsin his
school life and home life. Each needs to support the other. Please feel freeto contact us
whenever you have concerns about your child’'s school experience, so that, through good
communication, we are able to provide the best for your child.

Serving you in Christ,
Max Sahl
July 2010



VISION STATEMENT
UIS exists to promote godly, life-long learners.

MISSION STATEMENT

The mission of UISisto support the work of SIL by providing, in partnership with parents, a
Christ-centred education that develops a biblical worldview and prepares students to
successfully function in all aspects of life.

EXPECTED SCHOOLWIDE LEARNING RESULTS
We want our students to:

1. Haveabhiblical worldview
Have abiblical understanding of God, creation, man, moral order and purpose
Use scripture as a guide for faith, thought, and action
Analyse
2. be knowledgeable, reasoning, and discerning
Have a strong foundation of the core knowledge and skills within each discipline
have a strong foundation of the core knowledge and skills within each discipline
be able to find, evaluate and apply appropriate information
apply critical thinking skillsto a variety of subject matter
be able to make wise, God honouring decisions
make learning alifestyle
3. understand themselves and others
know and appreciate their gifts and talents
value and understand people regardless of their culture
understand their own culture
work effectively with others
serve others with sacrifice and empathy
4. be an effective communicator
- use appropriate subject specific vocabulary to communicate concepts in writing and
speaking
use appropriate technology to communicate to others
be an active listener

read with understanding and fluency

5. beagood steward
- of their body by cultivating healthy habits
of their intellect by wisely balancing time, effort and abilitiesin lifelong learning
of their talents by using them to honour God and bless others
of their character development by cultivating virtues of hard work, integrity,
perseverance and self discipline
of creation by ruling over it without exploitation or wastefulness



INTRODUCTION TO UKARUMPA INTERNATIONAL
SCHOOL -PRIMARY CAMPUS

HISTORICAL PERSPECTIVE

Ukarumpa International School - Primary Campus (UIS-PC) was established in 1956, as
Aiyuralnternational Primary School, a school for expatriate children operated by the
Australian Government Administration of PNG. Subsequently it became an SIL school.

Ukarumpa International School - Secondary Campus (UIS-SC) was established by SIL in
1962, as Ukarumpa High School. The two campuses now operate as two portions of the one
school, Ukarumpa International School.

The main Primary Campus rel ocated to the SIL Ukarumpa Centrein July 2003. This
community of approximately 1000 is located in the Aiyura Valley about ten kilometres from
Kainantu, between Goroka, the capital of the Eastern Highlands Province, and Lae, the major
port on the coast.

UIS-PC serves a student body of approximately 160 in Pre-school through Grade 6. About
80% of the students are “missionary kids” of SIL members or area mission groups. The
remainder of the children are PNG children of SIL employees, from expatriate and nationa
families employed with the Coffee Research Institute, the government Agricultural Station,
AiyuraNational High School or businessesin Kainantu. There are about 14 nationalities
represented in the school with the majority from North America.

Ukarumpa International School is registered as a permitted school in PapuaNew Guinea. It is
accredited with the Western Association of Schools and Colleges, from the United States. It
also acts as an examining centre for NSW Board of Studies (Australia) and University of
London (UK).

The teachers are volunteers who receive financial support from interested churches and
individualsin their home countries. This sending process contributes to a great deal of mobility
in the staff.

Student mobility is also a unique factor in the school. The mgority of students leave the school
at least once during their stay during the primary school years due to furloughs taken by their
families. In addition, most SIL language personnel spend 4 - 6 months each year working in
remote villages throughout the country. They are able to keep their primary age children with
them, schooling them with the comprehensive Village Program developed by the school. This
transfer from Ukarumpa to the village and back to Ukarumpainvolves about 25% of the
enrolled students in the course of any given year.

The school seeks to glorify God through the school program and rel ationships between all
members of our community. Thereis an international perspective with a desire to meet the
educational needs of the nationalities represented.

UIS-PC FACILITIES

The school site occupies approximately two hectares of land on the northern perimeter of the
SIL Ukarumpalease. All classes, Pre-school through grade 6 are on this campus. Facilities
include 14 general classrooms, auditorium, art room, computer lab, library, audio-visual room,
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mother tongue studies rooms, learning assistance rooms, administrative and staff officesand a
teacher’ s resource room. Sports facilities include playing fields, basketball court, and a variety
of playground equipment. A security fence surrounds the campus.

EDUCATION DIVISION ADMINISTRATOR (EDA)

The EDA is appointed by SIL-PNG Branch Director. This person isto oversee UIS Primary
and Secondary Campuses, Children’s Homes, Y outh Ministry and the Teen Centre. The
Principals of UIS-SC and UIS-PC are directly responsible to the EDA.

THE UKARUMPA INTERNATIONAL SCHOOL BOARD

The UISB meets at least quarterly to oversee Ukarumpa International School (Primary Campus
and Secondary Campus) by reviewing and approving annual budgets, policies and programs, in
order to advance the quality of the education provided. The UISB consists of parent
representatives, elected from SIL, SIL employees, missions and commercial interests aswell as
teachers and principals from each of the campuses, the EDA and the SRC President. The Board
shall have al authority in school-related matters, and shall be responsible to, and under the
authority of, the SIL Branch Administration, with appeals or higher-level considerations to be
decided by the Executive Committee.

ACCREDITATION/AFFILIATIONS

UIS-PC is accredited (K-6) through the Western Association of Schools and Colleges
(WASC.)

UIS-PC isaso classified as a permitted school by the PNG Department of Education.
UIS-PC isamember of the Association of Christian Schools International (ACSI.)



TUITION FEES

Tuition fees are set each year by the Education Division Administrator subject to approval by
the Ukarumpa International School Board.

Fees are charged at three rates.

SIL membersand Employees: SIL members' fees are charged to their members
accounts. Employees can pay in advance, or operate a payroll deduction system, organised
through the Employment Office.

Missions pay a concession rate, with payment due in full on the first day of each term.

Commercial students are charged fees which are due in full by the first day of each term.
L ate payments may be subject to alevy and students may be denied entry to school until
feesare paidin full.

Tuition fees are set for the full academic year. To ease the financial burden for parents,
however, tuition is charged on a monthly basis for ten months. It does not follow that if a
family is absent for one month that there will be atuition reduction. If a student arrives after
the beginning of a semester, tuition will be payable for the entire month he/she begins classes.
If a student leaves before the end of the semester but receives areport card (as opposed to a
Progress Report) tuition will be payable to the end of the semester. Otherwise (e.g. if the
student only receives a Progress Report), tuition will be billed for the entire last month he/she
attended classes. Partial months will not be pro-rated for either late arrivals or early departures.
(See UIS Attendance Irregularities Guidelines page 24).

SCHOOL SCHEDULES

SCHOOL YEAR

The school year is divided into 4 terms of approximately 9 weeks. The school year startsin
July, with mgjor breaks in June/July and December/January. Other breaks are in March/April
and September/October, generally for two weeks each.

DAILY SCHEDULE
Pre-School

The Pre-school classes operate from 8:30 am to 12 pm. Three-year-old pre-school (Pukpuks)
meet two mornings aweek and the four-year-old pre-school (Kapuls) meet two or three
mornings aweek.

Kindergarten

The Kindergarten classes meet from 8.30 am to 12 pm for the first semester and from 8:30 am
to 2:00 pm during the second semester.

Grades 1-6
8:00 am Selected classes begin (eg. MTS)
8:15am School gate opens
8:30 am School begins

10:10-10:30 am Morning recess
12:00-12:55 pm Lunch and recess

1:55-2:10 pm Afternoon recess
3:10 pm School dismissed
3:30 pm Campus is closed to students unless with staff member



CHAPELSAND ASSEMBLIES

Every Monday morning at 10:30 am, the students line up by class on the porch of the
Auditorium before entering for Chapel. The Chapel time normally lasts until 11:00 am.
Awards for achievement and performance may a so be given during thistime aswell as
important announcements.

BUILDING AND PLAYGROUND HOURS

Children arrive at the school after 8:15 am for the beginning of the school day, and leave after
school ends at 3:10 pm. Once school begins, the playground is supervised by staff at all break
times. Students do not have access to classrooms during breaks without their teacher present.

SPORTS SCHEDULE

Depending on available staff a different sport will be offered each term during lunch for
students in grades 4-6 to compete.
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INSTRUCTIONAL PROGRAM

LANGUAGE OF INSTRUCTION

Our classroom teachers come to UIS PC with the understanding that instruction will bein
English. There are occasions when we have some students who struggle with English at the
beginning of their association with UIS PC, if their family speaks another language in the
home. We have an English as a Second Language (ESL) program to help these students.

It isamatter of policy that we do not accept employee’s children if they are not proficient in
English, as they are not able to cope with our program.

MOTHER TONGUE STUDIES(MTYS)

We have classes in several languages, most of them meeting on Mondays and Thursdays,
wherein children are instructed in their family’ s mother tongue. The teachers are provided from
amongst the language groups. Students are withdrawn from regular classes, normally during
socia studies.

LEARNING ASSISTANCE DEPARTMENT

One of the school’ s goasisto provide a successful school experience for al students. In order
to achieve this, the school will endeavour to provide training for the staff in ways to meet the
needs of our multi-national student population.

The school will aso attempt to provide diagnostic testing and evaluation for students who
appear to have special learning needs. The Learning Assistance Department will attempt to
provide specific individual help, programming and supplemental materials for students that
need them. The school also endeavoursto provide training as needed by staff to help them
more successfully meet the needs of all students.

The Learning Assistance staff will also be available to parents and teachers to conference
together to attempt to find the best ways to help individual students maximise their potential
whileinstilling a sense of personal dignity.

English as a Second Language help is through this department. Students whose mother tongue
isnot English will be assessed when entering the school and reassessed each year to determine
when they are proficient in English to not need this extra help.

STANDARDISED TESTING

The school maintains a standardised testing program to help track student progress from year
to year and improve the teaching strategies of the school. We have found our students on the
whole doing well in all forms of external testing.

VILLAGE PROGRAM

The school has developed a program designed to assist parents as they teach their children in
the village setting. Each teacher from Kindergarten to Grade 6 prepares a Term Outline. These
are the teachers course of study for that particular term, which is usually about 10 weeks. The
outlines are used by the village parents to aid them in their teaching. The classroom teacher
will set up a conference with the village parents prior to the departure date to the village. They
will discuss this outline plus other important items which will help the parent and the child.
The purpose of this outlineisto alow the parent to follow what is going on in the classroom
and keep to the classroom schedule, so that when the child re-enters the school the transition
will be as smooth as possible.
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Materias are sent out with the family to the village and weekly two-way radio conversations
are available to assist in the communication process. Library books are also sent out, so that the
child can feel as much a part of the school as possible.

The village team is requested to notify the principal either by radio notice or mail/e-mail at
least two weeks before leaving for the village AND two weeks before returning to the school.
Thisisto alow the teachers adequate time to prepare for their child.

At the beginning of each school year there will be a village parents’ meeting to discuss issues
related to teaching in the village. Village teams are strongly encouraged to attend.

RADIO SKEDS

Each teacher will conduct a weekly radio sked during the term with the students from his/her
classwho arein the village. The purpose of this sked isto maintain contact between the teacher
and the student, to answer any questions that have arisen concerning the work assigned, to re-
adjust the timetable of work sent out, and to discuss whatever else the teacher or the family
feelsis necessary.

There is a separate Village Program handbook available for village parents.

LIBRARY

The library contains a good selection of reading material for Grades K to 6. At present there
are approximately 18,000 volumes in the collection including fiction, non-fiction, and picture
books. A selection of periodicalsis available for browsing and reading. A computer is
stationed in the library with avariety of instructional programs.

The library attempts to reflect the international character of the school by offering awide range
of authors and subjects-Australian, British, North American, European, and Papua New
Guinean. The proportion of current materialsin the collection is growing, with award winners,
classics, light popular, and works reflecting a Christian viewpoint.

The usual borrowing period is two weeks and students are responsible for the prompt return
and proper care of al borrowed items. These may be signed out during the weekly class library
period (when instruction in library research and useis given) or during the recesses.

Familiesinvolved in the Village Program are welcome to select up to twenty books for each
child in the school to take with you to the village. The library staff often knows the level that
your child reads at, and can assist you in packing and labelling them for aviation. Again, we
are all happy, willing and able to do what we can to assist in this area, but please remember the
two-week notice before leaving for the village, both for the classroom teacher and the library.

HOMEWORK

Homework is aways atopic of discussion among parents, teachers, and also students. We feel
that it should enhance the education of the child without frustrating the student or the family.
Homework is any assignment given by the teacher to reinforce or review previously taught
concepts. Therefore the following policy isto be used as a guide for homework assignments. In
addition to the following guidelines, we encourage our students to read at home on adaily
basis.

GRADE 1 through GRADE 3: Regular homework will be sent home to help prepare

the students for the upper primary grades.

GRADE 4 through GRADE 6: The school regards Grades 4-6 as being the more
formal yearsin preparing the students for the homework that they will face in middle
and high school. Thusthe following guidelines are used for these grade levels.

GRADE 4: Asagenera rule, homework will be assigned as structured by the teacher
for approximately 15-30 minutes each night, with occasional test preparation.
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GRADE 5: Asagenera rule, homework will be assigned as structured by the teacher for
approximately 20-30 minutes, with occasional test preparation.

GRAUDE 6: Asageneral rule, homework will be assigned as structured by the teacher for
approximately 30-45 minutes per night, with occasional test preparations.

Sometimes students get behind in their assignments and teachers would like to have them
spend some extratime in the classroom. Students may be held the first five minutes of arecess
to complete assignments. Sometimes this is insufficient time and the teacher would like to
work more with the student. In this case, teachers will contact the parents to arrange atime to
hold the student after school for a period of time to help the student with their past due work.

INSTRUMENTAL MUSIC PROGRAM

Students are able to join the instrumental music program in Grade Five. Grade Four students
learn the recorder as part of their regular school program. During the last term of Grade Four
the Music Department holds instrument trials with all interested students. The Music
Department will then contact the parents with their recommendation for each student.

Lessons are held at the Primary Campus for most students. Other students will meet with their
teachers at the Secondary Campus at arranged times.

Beginners Band meets two days a week to practice. Grade Six students are part of the Middle
School Band and join with the Grade 7 and 8 students three days a week. The time and days for
each class may vary from year to year according to the Secondary Campus schedule.

Instruments are available for rent on aterm by term basis, by arrangement with the Music
Department.

PARENT CONCERNS

Where parents have concerns about classroom or socia activities, they should contact the
teacher about it. If the issueis not resolved the Principal or Vice Principal is availableto help
at the request of the parent or teacher.

SUPPLIES

At the beginning of each school year, or upon enrolling in the school, your child will receive
basic supplies for school including: paper, pencils, coloured pencils, crayons, glue and rulers.
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COMMUNICATION

COMMUNICATION WITH TEACHERS

When it is necessary to contact your child’' s teacher, you may ring the school and ask for a
message to be passed on during class times, or call during breaks. Parents are welcome to visit
classrooms. However, please arrange your visit with the teacher beforehand.

PROGRESS REPORTS

Students receive a written report each semester to provide information on the child’ s progress
at school. We retain copies on file, should they be required for transfers, etc., at alater date.

PARENT CONFERENCES

At the end of Terms 1 and 3 Parent/Teacher Conferences are scheduled. Thisisatime for the
parents to come and ask questions, to listen, and to gain more information about how their
child is doing in the classroom. In addition, parents are invited at any time desired to set up a
conference with the teacher to discuss their child’s progress or any other important issues. It is
our desire to keep the lines of communication open between the school and the home. This
may take the form of a phone call, a note, or a persona appointment, whichever is most

appropriate.
OPEN HOUSE

At the beginning of each school year an Open House is held to enable parentsto visit the
classrooms, meet the teachers and learn about the class program. We encourage you to visit the
school at this time to receive important information for the best experience in school for your
child.

NEWSLETTERS

Class newsdletters are sent home weekly, or biweekly. School newsletters are sent out
periodically, distributed to the oldest student of each family.

TELEPHONE

Occasionally, a student may ask to use the telephone in the office. Students are not permitted to
make a habit of this. Permission to cal is not given for forgetting routine items, e.g. lunch or
homework.

HEALTH AND SAFETY

In cases of illness or accident, the school will contact parents, or failing that, a neighbour or
close friend. Students will remain at the school until a parent or designated other adult comes
to take them home or to the clinic.

Where children need to take medication, it isimportant for the teacher to be notified of the
situation, and where appropriate, administer it. For prolonged medications, the Principal isto
be advised of its use.

Immunisation records are required on admission to the school, as indicated on the enrolment
form, along with the completed medical history form.

The school carries a School Children accident coverage policy which covers
medi cal/hospital/clinic expenses for accidents which occur at school, or on school sponsored
activities. Contact the Principal for more information.
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ABSENCES

When you are keeping a child home because of illness please notify the office by 9 am. Any
time a student is absent please send a note of explanation of the absence when your child
returns to school.

STUDENTSLEAVING/ARRIVING CAMPUSDURING THE SCHOOL DAY

Students are not allowed to |eave the campus by themselves during the school day for any
reason. Should your child need to leave the campus (clinic appointment, etc.); please cometo
the school office to sign your child out. If they return again during the school day, please sign
them back in. If your child is arriving at the school after 9 am, please accompany them to the
school office to sign them in.

SCHOOL CLOSURES

Should we need to close the school unexpectedly, SIL members and employees will be notified
through the e-mail network. Commercial and Other Mission students will be contacted directly
by telephone. Students will be kept at the school until transport is arranged.
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SPECIAL EVENTS

SPORTS DAY

Each year we hold a Sports Day which is a community event. Students are placed into two
teams for the day and participate in a variety of events. Parental help is a great boost to the
program and we look forward to this time of working with you.

BOOK FESTIVAL

The Library staff organises a Book Festival during Term 3 to promote the value of books and
reading in the lives of the students.
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RULESAND DISCIPLINE

DRESS CODE

The following paragraphs attempt to define a standard of dress we believe is conducive to
promoting a positive learning environment. Students are expected to wear clothing that is
modest, neat, and appropriate to the person and the occasion. Tops should cover the shoulders
and not show the mid-riff.

Hats — The school strongly recommends and encourages the wearing of hats for al children
and staff while outside.

Shoes — Shoes are required to be worn by students while on the school campus. This would
include lace up/V el cro type shoes, joggers or work boot slip on type. Sandals will be
acceptableif thereis ahed strap. Thongs/flip-flops are not acceptable footwear.

Girls, in grades 5 and 6 especially, need to be careful to be discretein their dress. Tight
clothing and low necklines can be a problem as girls' bodies are developing.

DISCIPLINE POLICY

One of the mgjor goals of Ukarumpa International School isto assist parentsin leading their
children into awalk with God, submitting willingly to His control, so that their lives become
more and more conformed to the image of Christ. It is our desire to assist in the development
of character traits which will help them through life and also to help them to be used by God to
their fullest potential.

We expect that al students have a desire to be accepted among their peers and to participate in
their classroom and school community in a positive and constructive manner.

We perceive that awell disciplined classroom is one in which students are relaxed and can
operate freely within a structured framework. This framework is one which they understand
clearly and accept co-operatively, without the need for constant reminders or punishments.

When students do not respond to positive reinforcement, refuse to cooperate and disrupt the
classroom, teachers shall feel free to use outward pressures and punishment with aview to
developing self-control and inward acceptance of the standards set by the teacher.

When minor problems arise, the teacher will administer an appropriate discipline. For major
offences, or continued minor offences, that student will be sent to the Principal’ s office. It is
the desire of both the teachers and the administration to guide the child to an understanding of
the problem and to seek his’her cooperation in changing behaviour to acceptable norms.
Suspension or expulsion will be used only in extreme cases at the discretion of the Principal.

At the beginning of the school year, each teacher will send out a set of classroom standards and
guidelines. Teachers are encouraged to meet with parents to discuss their classroom
management style. This may be accomplished at the Open House meeting at the beginning of
the school year.

Minor offences include, but are not limited to the following:
1. Disruptive behaviour in the classroom
2. Unnecessary talking during classtime
3. Throwing objects indoors around the classroom area
4. Incomplete homework assignments
5. Running in the classroom.

Options that a staff member may consider in dealing with minor offences:
1. Effortsto right the problem can be attempted through normal classroom management
procedures by the teacher
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Arrangements may be made to talk with the student after class
Loss of privileges may be imposed

A teacher-student conference

A teacher-student-parent conference

Send the student to the Principa’s office for discipline

Detain the student after school

NoakwhN

Major offencesinclude, but are not limited to the following:

Open defiance or disrespect to a staff member

Wilful destruction of school property or that of another student
Continued disruptive behaviour that has not been resolved
Stealing

Profanity

Persistent cheating

Persistent lying

Physical fighting

Major offences will be referred to the Principal for disciplinary action. At this point, the
Principal may follow any one or combination of the following options:

A conference with the student, parent, teacher and Principal

Loss of privileges may be imposed

Assigning student awork detail

Suspension from school*

Expulsion®

ONOORAWNE

arwOdE

* In every area of discipline, staff members are to be sensitive to the individual student’s
development and to give consideration to the growing process. Cooperation is needed between
the parent and the school to understand the student’ s ability to apply spiritual truths to his/her
life. Fairness and consistency are very important.

Asin al areas, dealing with children, parents are encouraged to contact the teacher first, then
the Principal, regarding any guestions concerning the discipline of your child. We invite and
encourage you to take an active part in this difficult and important process of discipline.

APPEALSPROCESS: If aparent wishesto appeal any decision made by the classroom
teacher or Principal, the following appeals process may be used: Teacher/Principal
/EDA/ADMS/UISB/EC.

SCHOOL RULES

The following rules will be enforced on the school campus:
1. Children are expected to respect the position and authority of teachers and administration.

2. Children are expected to respect the rights and property of others. In addition, they are to
refrain from deliberately marking or defacing any school property.

3. Children are not to be in the classroom during recess or lunch times unless their classroom
teacher is present.

Children are not to use profanity while at school.

Children must stay within the fenced area during school hours.

Children are not permitted to play behind the school buildings or inside the bathroom areas.
Children are not permitted to climb trees or retaining walls.

Children are not permitted to have gum at school.

© N o A

11 these forms of discipline are administered, a written report must be submitted to the Education Division
Administrator (EDA) by the Principal .
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PLAYGROUND RULES

Sandbox
1. Useno sticksto digin the sand.
2. Leave shoes on when playing in the sand.

3. Students may not save a particular sand space (or construction) from one recess to the
next.

4. Itishelpful for astaff member to have abucket of water available at the side of the
sand area for the children to wash their hands five minutes before the end of recess.

Swingsets:

Children may swing front to back, no twisting or side to side.

Teetertotter (seesaw):

1. There may be up to two children sitting on either end of the teetertotter.
2. No child should sit in the middle area of the long board.

3. Thechildren need to sit rather than stand.

Auditorium Apron or cement pad: Thisareais not aplay area; students should play
away from this cement area during their recesses.

Rainy day recesses: The children are to listen for the staff member’s whistle and come
into the shelter of the covered walkways or the hauswinsif the whistle is sounded.

The supervising staff member: Children are to direct their special needs to the
supervising staff member during each recess. The staff member will respond in whatever
helpful way is possible.
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GENERAL

STUDENTS BIRTHDAYS

Classes celebrate birthdays in different ways. Please contact the teacher to find out the
customary way of celebrating in your child’s class.

PHOTOS

Class photographs are taken early in first term. Y ou will be given details of how to make
orders.

VALUABLE POSSESSIONS

We encourage children not to bring valuable items to school. This includes cameras, boom
boxes or other items.

LOST AND FOUND

We have aLost and Found collection in the school office. Items placed in the Lost and Found
are displayed periodically throughout the term and particularly in the last week of term. Please
ensure that your child looks for any missing item as soon as they realize it is missing. Any
items not claimed by the end of term may be given away.

We would like to strongly suggest that you put your student’ s name clothing that might get
taken off during the day at school. We would like to be able to return clothing left behind
rather than add it to the Lost and Found.

TRANSFERS

Parents are reguested to give two weeks notice to the school before a student leaves. Thiswill
enable the school to prepare transfer forms which include a summary statement of programs
studied by the student and the most recent term report.

FURLOUGH

The Village Program is not available for furlough. The school administration believes strongly
that students need to be enrolled in a school during furlough. It isimportant that during
furlough students are able to experience the home culture to have a better understanding of it.
Thiswill help students later on when they leave at the end of high school to return to the home
country for further education.

We are willing to give parents a copy of some of the term outlines or the school curriculum for
agrade level and will send thisto you via email when requested. We are willing to do this
because we understand that home countries teach concepts in different sequences. Having the
curriculum will help the parentsto fill in areas that their students will misswhile on furlough,
thus facilitating a smoother transition back into UIS.

When planning for furlough, feel free to consult with the Principal about the issues of
placement and re-entry to home country education systems. We are able to advise on
expectations for when your child returns to our school system, and appropriate materials which
you may want.

The school office has available for parents are-entry packet. It is suggested that about six
months before leaving on furlough or finish, that you contact the office for a packet. The
packet contains suggestions, activities, books to read and other helpful things to help parents
prepare their primary school age children for their return to the home country. If staffing
permits, there may also be a*“furlough workshop” in May for students going on furlough in
June/July. Contact the school office for information concerning this workshop.

See Appendix A, page 24, for the Attendance Irregularities Policy.
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REPLACEMENT OF LOST OR DAMAGED SCHOOL RESOURCES.

Students are expected to treat school resources with respect and care. If a student loses or
damages school resources, they will be required to pay its replacement cost.
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APPENDIX A

UISATTENDANCE IRREGULARITIES GUIDELINES

UIS is accredited by the Western Association of School and Colleges, USA (WASC); approved by the
Department of Education, NSW, Australia; recognized by the Department of Education, PNG; and isan
established examining centre for the University of London, U.K. This external monitoring validates the
reporting procedures used by the Primary and Secondary Campuses. Accreditation occurs every six
years and is noted on the official Secondary Campus transcripts issued for transfers during furloughs or
upon graduation for university/college entrance applications. The Secondary Campus is required to
record only “accredited” school results, that is, letter grades or percentages acquired at an institution
recognized by the Association of Christian Schools International (ACSl), a branch of the Association of
Schools and Colleges (USA), or the appropriate Department of Education in one’s home country. Upon
re-entry to UIS, afurloughing family whose children have completed “accredited” schooling is
expected to submit to:

1. the Registrar at the Secondary Campus a certified transcript, or sign release papers for UIS to
procure the documents. Where applicable, the information submitted would be transferred to
the UISSC transcript for graduation purposes.

2. theadministration at the Primary Campus atranscript or report cards to verify grade
completion.

General Notes

It isthe desire of the administration at UIS to facilitate furloughing families in devel oping suitable
educational strategiesfor re-entry, both into their home country institutions and back into UIS. Inlight
of our accredited status, the administration strongly urges parents to meet with the appropriate school
administrator to discuss schooling plans that will meet the needs of their child or children. Students
who study in non-English speaking schooling systems will need to provide the following upon re-entry
to UIS:

1. atrandation of the report card or official document issued by the school they attended, and

2. atrandated timetable indicating the number of hours a subject was studied during the school
week.

It is recognized by the school that alternate educational schemes may be required if a child will be * out”
of aregular education system due to irregular furloughs. UISSC course outlinesin the Student
Handbook are designed to assist parents in understanding the course content their child needs to pursue
while on furlough to facilitate re-entry. School administrators are unable to provide information on
furloughing schooling options after families leave PNG. UIS course materias, including textbooks,
will not be available to furloughing families to use while travelling or while living in their home
countries.

UISPC
Furlough

The Primary Campus will supply a copy of the term outline itself, but will not send books or
photocopies of activities with students going on furlough. Furloughing families will not have accessto
the Village Program as thisis for in-country usage only. Upon re-entry to the school, primary campus
students not enrolled in an accredited private or public school are required to submit the UIS
Independent Logs (see examples below). We would like evidence that the student has beenin
meaningful study by completing acceptable grade level courses during the time he/she has been away
from the school. We would also like a copy of the results of any standardized testing completed during
the furlough time. For any furlough longer than 12 months the school will administer a comprehensive
grade placement test to incoming students. Any student for who school records or standardized testing
are not submitted will aso be required to take a comprehensive grade placement test.

For families needing to leave PNG for a period of time due to medical reasons (including the birth of a
baby) and not returning to their home country, a modified village program will be available. However,
school textbooks will not be allowed out of the country. Photocopying costs will be at the family’s
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expense and they will need to do the copying themselves. School copiers may or may not be available
for use.

Late Arriving students

Students previously enrolled at the primary campus are welcome to enter the classroom at UISPC
throughout the school year. The school cannot be responsible to catch up a student who arrives latein a
term. If the student enters the class after week four in either Terms 2 or 4, no report card will be issued.
Parents of late arriving students may want to meet with the teacher to receive a progress report on the
student at the end of these terms.

Although we understand the desire to put students into the school when returning to PNG in late May or
June, this puts the student into a difficult situation and adds a burden to the teacher’ s teaching load. We
would strongly recommend that parents plan their furloughs so that they are not intending to put their
student into the school for these last few weeks of Term 4.

Early Departure of Students

Any student who has not been on the classlist for at least 60% of the semester and is intending to
withdraw from UISPC prior to the completion of aterm or semester will not receive areport card.

UISSC
Middle School

Although middle school grades do not factor into a student’ s final transcript or graduation requirements,
successful completion of those courses lays a val uable foundation for upper grade studies. Minimal
work restricts a student’ s growth in knowledge, understanding and application, further hampering
analysis and synthesis of materials.

Middle school students who are not enrolled in an accredited private or public school are required to
complete 120 hours of meaningful study per academic year in each of the following core subject areas:
English, Math, Science, and Socia Studies (which includes integrates Religious Studies). These hours
will be pro-rated for shorter furloughs. Teachers may be consulted to give ageneral idea of the topics
or literature that will be covered, but they cannot be expected to provide curriculum details. It is
important to maintain an appropriate level of study in the Math subject area.

Upon re-entry to UIS, a furloughing family is expected to submit to the school either a certified
transcript, areport card from an accredited institution, or a UlS-issued formatted log that demonstrates
that these hours were completed. Grade placement will be determined on the basis of a

1. standardized test, such asthe Stanford (grade equivalent) if administered while on furlough, or
2. comprehensive grade placement test, or

3. school placement test for those transferring from a public or private school. The student will
normally be placed in an age relevant grade where possible.

High Schoal

Student semester or full year results may only be recorded onto the UISSC transcript (Grades 9-12)
when a student meets the following conditions:

1. attendance at an accredited private or public school in the home country registered with the
appropriate state or provincial Department of Education;

2. compliance with course work through an accredited School of Distance Education, such as
NorthStar Academy or University of Nebraska-Lincoln; and

3. registration with an accredited home schooling system which provides materials, curriculum,
external marking, and transcripts, such as School of Tomorrow, Pennsylvania Virtual
Academy, or Tree of Life At Home, etc.

Should parents chose to use curriculum procured from an organization that @ permits home evaluation
and b) does not issue transcripts, the following shall apply for each student:

1. resumption of astudent’s Honor Roll status upon re-entry into UISSC;

2. pro-rating of graduation requirements per subject studied, acknowledging that schooling had
occurred, allowing UISSC graduation requirementsto still be met;
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3. mandatory completion of 120 hours of meaningful study (pro-rated for shorter furloughs) per
academic year in the following core subjects as required for the relevant grade level: Math,
English, Science (such as Chemistry or Science 9), Social Studies (such as History, Geography
or related fields), Religious Studies or Physical Education/Health, and Language;

4. completed course work shall not be:
a evaluated by any UISSC staff member or by the UISSC administration;
b. granted aletter grade nor be entered on the student’ s transcript;

c. included inthe Grade Point Average, asthe GPA will be cumulative within the course
work completed at UISSC;

5. exclusion from the cumulative class rank process because rank is based on the Sum of Merit
system over all eight semesters; and

6. withdrawal from the selection process for class valedictorian because that selection is based on
class rank.

Please be aware that a significant class rank may qualify a student for a scholarship offered by some
Universities or Collegesin a student’s home country.

Latearriving students

Students arriving after aterm of study has commenced at UIS can expect the following, dependent upon
the number of school days affected:

1. upto 10 school daysinto aterm, students must make up work within the two school weeks
following the return. Thisisfelt to be a manageable workload.

2. between 11-15 schools daysinto aterm:
a. acontinuing student will need to complete required assignments befor e returning by:
i) copying necessary pages in texts prior to departure (may be copied by parents);
ii)  contacting friends in the class; and
iii)  keeping up with assignments;
b. astudent newly arriving will need to complete major assignments and assessments. An
“Incomplete” may be recorded for a particular course of study at the end of a semester, if

all pertinent course work is not completed, with the proviso that work will be completed
during the school break and a subsequent grade recorded,;

3. between 16-20 school daysinto aterm will lose one tenth of a credit in each course. Students
are required to complete relevant assignments deemed as cumulative knowledge which is
defined as that which is critical for knowledge or skill development. The subject department
heads or school administration determines cumulative knowledge, which is examinable at the
end of the semester. Cumulative knowledge needs to be identified and communicated to the
incoming student within one week of arrival. Credit will not be given for the acquisition of
cumul ative knowledge.

Twenty school days represents approximately ¥z of aterm, and each term normally receives 0.2 units of
credit for graduation purposes. Should a student enter UIS more than 20 days into the term, no term
credit will be granted. Parents should note that English isacritical area, as 4.0 units are required for
graduation. Alternate “English” type courses can be taken to make up the 0.1 or 0.2 unit(s) lost in the
above situations. Students returning late will be held responsible for cumulative knowledge needed for
end of semester exams.

Early Departure of Students

Any student withdrawing from UISSC prior to the completion of aterm or semester can expect the
following adjustments to be made:

1. lossof credit, dependent upon the number of days withdrawn, semester exams not written or
summation eval uations not completed; for example

a a theend of asemester, 0.1 unit of credit will be deducted in a course because the semester
exam was not written; and
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b. more than 20 school days prior to the completion of second or fourth term would result in
the loss of 0.3 units of credit because the semester exam was not written (0.1 units) and
more than one-half of the term’ s work was not completed (0.2 units);

2. report cards can only beissued at the completion of aterm’swork. Should a student complete
the required work in a course prior to departing, a grade can be issued and the compl eted report
card forwarded to the family as soon as possible. If a student is unable to complete the required
work, a progress report will be compiled indicating the progress-to-date prior to departure.

3. Should the departure result from amedical reason (including birth of ababy) and the student
would be returning to UISSC, the following will occur:

a. theadministration will inform teachers of the impending departure, and
b. procure from teachers projected course work, including text materials

c. theparentswill be permitted to photocopy or scan relevant course work from textbooks,
with the expectation that the photocopied material will be destroyed after usage

Tuition

Tuition fees are set for the full academic year. To ease the financia burden for parents, however, tuition
is charged on amonthly basisfor ten months. It does not follow that if afamily is absent for one month
that there will be atuition reduction. If a student arrives after the beginning of a semester, tuition will
be payable for the entire month he/she begins classes. If a student leaves before the end of the semester
but receives areport card (as opposed to a Progress Report) tuition will be payable to the end of the
semester. Otherwise (e.g. if the student only receives a Progress Report), tuition will be billed for the

entire last month he/she attended classes. Partial months will not be pro-rated for either late arrivals or
early departures.

POC staffing and UI S schooling
UISPC

Families whose children attend the Primary Campus may use the village program to home school their
children while working at POC for one or more sessions.

UISSC

The UIS Attendance Irregul arities Guidelines apply also to PNG Branch families on POC staff with
Secondary Campus children, even though POC is not a Branch function but is the responsibility of the
SIL Pacific Area. While the Secondary Campus does not have a village program of study for middle or
high school students, several options are available for consideration:

1. attendance at UISSC (preferred for grades 9-12) whileliving in achildren’s home or in private
accommodations at Ukarumpa;

2. correspondence courses with an accredited ingtitution;
3. home schooling:
a. parents of middle school students may use UISSC core subject textbooks (no curriculum or
term outlines would be available), and would need to follow the prescribed conditions
previoudy outlined in the Middle School section on page 2 (texts of core subjects would

require adeposit of US$50 per subject, refundable on return of booksin satisfactory
condition), or

b. parents of students grades 7-12 may use a company of their own choosing. (See
Guidelines).

When POC commences part way through a given term, UISSC administrators strongly
encourage the family whose child or children are currently enrolled in middie or high school

to allow their children to remain at Ukarumpa to complete the term or semester of study. If the
parents prefer that the child not live in a children’s home during this time, the parents can
make private arrangements for accommodation with another family.

Revised 14 June 2006
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Secondary Campus

Sample Ul S Study/Assessment L ogs

Ul S Independent Study Log (for each subject)
Subject Areac English 9

Name: Joseph Somebody

Date Time Spent | Unit of Activity (journal, lab, writing, reading, research, etc.)
(hr/min) Study
22/03/03 | 0:50 Novel Read chapter 4 of Autobiography of Helen Keller, made notes for book
report.
Tota
hours

Ul S Independent Assessment Log (for each subject)
Subject Area. USHistory

Name: Mira Everybody

Date Unit of Study Activity—quiz, test, essay, report, etc. Grade
22/03/04 | Continental Graphic report on the Lewis & Clark Expedition with mapsand | 82%
Exploration notes.

Primary Campus:

Ul S Independent Study Log (for each subject)
Subject Area. Math

Name: Joseph Somebody

Date Time Spent | Unit of Activity (journal, lab, writing, reading, research, etc.)
(hr/min) Study
22/03/03 | 0:30 Multiplication Computation of 25 multiplication problems, 2 digits times 2 digits
Total
hours

UIS Independent Assessment Log (for each subject)

Subject Areac  Language Arts

Name: Mira Everybody

Date

Unit of Study

Activity—quiz, test, essay, report, etc.

Grade

22/03/04

Soelling

Weekly test

90%
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APPENDIX B
ANTI-BULLYING POLICY AND PROCEDURES

Ukarumpa International School (UIS) does not tolerate bullying in any form. Our School is committed
to ensuring a safe and caring environment that promotes personal growth and positive self worth for all.
UIS has a system of reporting and discipline that will react immediately to cases of bullying.

What is bullying?

Bullying occurs when someone acts to cause harm, embarrassment or discomfort to another. It can take
anumber of forms: physical, verbal, exclusion and/or isolation. It is an abuse of power. It can be
planned or unplanned. Individuals and groups can be involved. Bullies are people who deliberately set
out to intimidate, exclude, threaten and/or hurt others repeatedly. Bullying is aclear form of
harassment. The Bible has much to say about behaviours that are often involved in bullying—Matt.
5:21,22; James 3:9,10, Lev. 19:16; Ps. 15:1-3; Prov. 11:13; 16:28; 17:9; 18:8; 20:19; 16:20-22 to
mention a few.

Some examples of bullying include:

Physical violence, such as hitting or pushing

Interfering with another® property by steding, hiding or damaging it

Using offensive names, teasing or spreading rumours about others or their families
Using put downs, belittling others@ubilities or achievements

Writing notes or graffiti about others

Hurtfully excluding othersfrom a group

Making suggestive sexual comments to or about someone

Ridiculing another®appearance

Forcing others to act against their will

If astudent is bullied:
1. He/she may fed frightened, unsafe, embarrassed, angry or unfairly treated
2. Hig/her work, sleep, and ability to concentrate may suffer
3. Higher relationships with friends and families may deteriorate
4. He/she may feel confused and not know what to do about the problem

How do we prevent bullying at Ul S?

CoNoOA~A®WNE

As aschool community, we will not allow cases of bullying to go unreported but will speak up. This
requires
1. saff to

a) Berole modes

b) Educate students about appropriate social behaviour and means of conflict resolution

c) Beobservant of signs of distress or suspected incidents of bullying

d) Report suspected incidents to the Assistant Principal or any staff member who will follow

the designated procedures
€) Support students who have been bullied
f)  Support and educate students who have bullied others

2. studentsto

a) refuseto beinvolved in any bullying

b) If you are awitnessto bullying
i) Takesome sort of preventative action, if appropriate
ii) Report theincident to a teacher

¢) If students who are being bullied have the courage to speak out
i) Report theincident to ateacher or other adult; this will help to reduce the pain for

themselves and other potential targets.

Dealing with I ncidents
1. What to report?
a) Any incident observed by staff where a student is bullied (physically, verbally or socialy)
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2.

3.

by other students, either in the classroom or outside
b) Any report by astudent who is the target of bullying, or who has observed another student
being bullied

Who to report to?

a) Students may report the incident to any teacher

b) All reports should be referred to the Assistant Principa who will begin the process of
investigation and give written details to the Principal who will keep aregister of bullying
incidents.

Who follows up?
a) TheAssistant Principa will follow up on the incident
b) The Principa will aso beinvolved in the school®response

Procedures that support ...

Person Interviewed by the Assistant Principal for information about the severity, extent,
being length and validity of bullying complaint. N
bullied - They should also be assured of the school® support and willingness to act.
- Follow up interview to explain what the School has done
Parents and classroom teachers will be informed
Counsdling offered
Students should also be checked up on an occasiona basis to make sure the bullying
has stopped
Person Interviewed by the Assistant Principal for information about the severity, extent,
bullying length ar_ld validity of bul I_y| ng cor_nplal nt. _ _ _
The Register should also indicate if the student has been involved in bullying before
In conjunction with the Principal, a response should be formed. If bullying hasin fact
occurred and depending on severity,
o All offenderswill have their parents informed
o If the behaviour persists, more serious consequences would become necessary
with suspension and ultimately expulsion possible.
0 Bullies may aso require counselling and discipline, and may benefit from some
behaviour modification program
Follow up from Assistant Principal is also necessary.
Those Students who come forward and report a bullying incident they observe should be
observing affirmed, encouraged and supported by the Staff in case there are negative
repercussions to their stand
If it becomes apparent that there were witnesses to some serious bullying who allowed
it to happen and did not seek to inform staff, they might also be spoken to about the
responsibility to look out for their peers.

How will information be recorded?

A central and confidential register (accessible only by the school administration) will be kept with
Administration in the school database. The Assistant Principal will write up a synopsis of any incident
whenever acomplaint islodged with him/her and enter this information into the database.

What can parents do?

1.

ar®ODN

o

Watch for signs of distressin their child, e.g. unwillingnessto attend school, a pattern of
headaches or stomach aches, missing equipment, unusual emotional outbursts or unpredictable
changes of mood

Take an active interest in your child®socia life and acquaintances

Encourage your child to talk to ateacher if an incident occurs

Advise your child not to retaliate (Romans 12:18-20)

Teach your child to interact with other children at home and el sewhere in an up building and
Godly manner (1 Thessalonians 5:10-12)

If you believe your child isbeing bullied, please contact one of your child’ s teachers and/or the
Assistant Principal
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APPENDIX C

SIL-PNG HOMESCHOOLING POLICY

Y ou may be reading this document as someone considering service in Papua New Guinea or as
someone aready involved in the Bible translation task here. Thank you for our obedience to the Lord
and | pray that He will direct your paths.

In Ukarumpa both homeschool and traditional education programs are acceptable and in existence.
Because we believe our traditional school is agood choice for missionary kids, we also want you to be
aware of the Ukarumpa International School (UIS) educational program (see UIS Some hel pful
info.doc).

Families desiring to homeschool their children are asked to discuss their plans with the Associate
Director for Member Services (ADMYS) or his/her designee (the Education Division Administrator
(EDA) before beginning homeschooling or before arriving in PNG.

Accountability & Expectations

The intent of this homeschooling policy isto clarify the limitations that we place ourselves under in
relation to our work under the auspices of SIL, and to clarify roles, relationships and expectations. The
administration seeks to provide an environment where parents have maximum freedom in raising their
children.

From the Branch@ per spective, the following factors need to be considered:
1. Theexistence of an achievable educational plan or program,
2. Theevaluation tool chosen.
3. The effect homeschooling will have on the parents' job assignments,
Assignment of the work permit holder
Spouse' s expected “ direct contribution to group goals’ (SIL International Palicy)

It is recognized that teaching children, including homeschooling, isadirect contribution to group goals.
Any contribution to group goals beyond homeschooling will no doubt be good for both the family and
the community.

One responsibility of the Director is to ensure that members’ children have the opportunity to receive a
good education. In pursuance of that the administration requires, on behalf of CHED? International,
that educators have an accountability relationship with an approved outside evaluator. This appliesto
homeschooling parents as well as to formal school programs.

Homeschooling parents are asked to work with the ADMS or higher designee to decide upon a
mutually acceptable annual evaluation program for their homeschooling program before the program
begins. This evaluation might be a battery of standardised tests or an on-site evaluation of the child®
progress done by an objective evaluator holding a teaching credential such as ateacher in the Branch
school (with school Admin approval). It isimportant that the eval uation be done by someone other than
the parent. Periodic evaluation of the program as a whole would a so be expected, though less
frequently.

The following policy is from the Children’ s Education Department (CHED)of SIL International:

Accountability Policy

All educational programs, whether institutional or home based, shall submit to an external evaluation
program (accountability relationship) that is mutually acceptable to the program “owners’” and the SIL
International CHED office. (Currently CHED has delegated this responsihility to the PNG Branch
Director.)

Information for homeschooling parents desiring to placetheir children into UIS (seeaso UIS
Some hel pful info.doc)

2 CHED- Children’s Education Department of SIL International
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1. Any children who have been homeschooled must have an external assessment test done,
preferably ayear before entering UIS. This gives time to evaluate a child’s progress and
initiate any measures needed to ensure placement at the correct grade level in UIS,

2. Studentswill not be permitted to repeatedly enroll in and withdraw from the school. Parents
should communicate openly with the school administration at any time of enrolment or
withdrawal about reasons for the change. If, in the opinion of the respective principal, this
becomes an issue reenroliment shall only be permitted on approval of the ADMS after
consultation with the family and the principal.

Services Available though UIS for Homeschooling Families

SIL- PNG Branch operates the Ukarumpa International School (UIS), providing education from the
pre-school level through grade 12. The school is able to offer some services to homeschooling parents
and children. The services that are offered at thistime are noted below.

Ul S-Primary Campus (Preschool- Grade 6)
Library Services. Homeschooling students may enroll in alibrary class. They would attend class
and would be allowed to check out 5 books at atime during class or recesstimes. Please enquire
with the school administration concerning times and fees. Parents are also welcome to borrow
books, but will need to follow the same guidelines as other community members. There are specific
hours and fees associated with this service.
SAT Testing: Homeschooling parents and children are welcome to participate in SAT testing.
Please enquire with the school administration concerning times and fees.
Art, Computer ,PE, Music Classes. Homeschooling students may participate in these classes.
Please enquire with the school administration concerning times and fees. Participation in band is
also available. Seelisting under Music.
PC Singers. Homeschooling students may participate in this choir. Please enquire with the school
administration concerning times and fees.
Special Events. Homeschooling students may participate in sports day if noticeis given to the
administration within the first week of the term 1. Specia events such as Book Fair or Cultural Day
are the culmination of classroom programsin the school and as such are not open to homeschooled
students.

Ul S-Secondary Campus (Grades 7-12)

Homeschooled students can be enrolled in any number of classes at UIS-SC as space allows and for a
tuition charge based on the current costs per credit. Interested parents should contact the school
administrators for more information.

A student enrolled in 3 or more classes per semester is considered to be “enrolled” for the purposes of
participation in school activities listed below. All homeschool students participating in Secondary
Campus classes and activities will be expected to attend all sessions of classes for which they are
enrolled, do home work and any tests and exams that are required by the class, and adhere to the
school’ s code of conduct. Academic records will be maintained in the UIS-SC Registrar’ s office on an
official school transcript.

General (for any level of participation)

Library Services. Homeschooling students are welcome to borrow fiction books. Non fiction books

may be borrowed at the discretion of the librarian. The use of the reference library isto be under the

supervision of parents. Lending timeswill be during school library lending hours. Please inquire with
the school administration concerning hours and fees. Priority for the use of the school library will be

given to enrolled students.

External Testing: Homeschooling students are welcome to participate in external exams. Please
enquire with the school administration concerning times and fees.

Music:
Choir Program: Homeschooling students are welcome to participate in the vocal music
program. Please enquire with the school administration concerning times, fees and tuition.
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Instrument rental: Homeschooling students are welcome to rent musical instruments as
available. First preference is given to students enrolled at UIS-SC. Please enquire with the
school administration concerning conditions and fees.

High School Bands: Homeschooling students are welcome to participate in the band and jazz
band programs. Should it be necessary to limit enrolment, first preferenceis given to students
enrolled at UIS-SC. Please enquire with the school administration concerning hours, fees and
tuition. All band performances are considered to be an integral part of the class. They are aso
part of the music department assessment process.

5" and 6" Grade Band: Homeschooled students are welcome to participate in the Primary
school band programs. Beginners are started in 5th grade. Parents must contact the Music
department for testing, class times and availability of instruments.

Physical Education and Health Education Programs: The Physical Education department of the
Secondary Campus is able to offer classes to homeschool students for both PE and Health.
Homeschooled students enrolled in the PE program may participate in the annua sports days.

Banquet: Banquet isacommunity event and not a school event. The school does not place any
restrictions on participation in the Grade 11/12 banquet event.

Classretreats: Home school students are allowed to go on class retreats if the class hasinvited
them and they have been approved by the administration. They areto pay their fair share for the
retreat if they have not been involved in class fundraising.

Enrolled Students (HS student enrolled in 3 or mor e classes)

Educational Advice: The appropriate school principal should first be consulted in order to ensure
that requests to our teaching staff do not overburden our teachers.

SportsProgram: Participation (including intra-school competitions) in team events at the 7-12
grade level is granted as a privilege to those students who meet academic and socia standards of
the school in those classes in which the student is enrolled.

Drama Productions: Students trying out for rolesin a school drama production must satisfy the
same academic and social requirements of the school as full-time students.

Science Equipment: Science Equipment can only be used by UIS Science classes because the
schoolsfind it difficult to obtain sufficient chemicals and laboratory equipment for classuse. It is
not possible to offer materials or equipment for homeschool use.

Graduation: Graduation isaformal system to certify that students have completed all graduation
requirements of the school. Therefore it is not possible for homeschool students to graduate with
UIS students, unless they satisfy the academic requirements of the school.

Looking to the future

Itislikely that the ability of the school and the community as a whole to support homeschooling as an
educational alternative will continue to change over time. While we do not expect the policy on annual
evaluation to change, the services offered may change in the coming years.

Thefirst few years of homeschooling in the Branch have presented challenges for everyone involved
but on the whole | believe alowing homeschooling has been a good direction to take. | trust that our
community can continue to work together amicably to the glory of God. Homeschool support groups
may be a good way for homeschoolers to support and encourage one another.

Whatever your chosen method of education, it isour desire to see each child, whether attending UIS or
homeschooled, have the best possible education. Through dedicated teachers and parents, appropriate
and well-developed curriculum, approved eval uation methods and a sincere desire to work together |
believe that we can accomplish that task.

On afinal note, thank you again for your commitment to serving the Lord. If you are not herein
Ukarumpa already | hope this homeschooling policy will make you feel welcometo join us. We need
you. There are also successful homeschoolers here whom | encourage you to contact and who would be
glad to dialogue with you about the joys and challenges of homeschooling in this community and this
country.
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APPENDIX D
5TIPSFOR PARENTS OF RELUCTANT READERS

Would your child rather clean up his room than pick up a book?

These five tips from reading expert Marie Carbo can help you get your child back on the right
reading track:

Make reading relaxing and low key for a short part of the day.
Read aloud some funny or interesting parts of your favourite book.

Draw your child in with ariddle book for kids, a passage from Sports Illustrated, or
anewspaper story.

If you kid likesamovie, seeif it’s based on a book, then bring home the book.

For kids who have lost the motivation to read, use material that’s intensely
interesting to them. Y our child may almost have to disassociate what he/sheis
doing at school with the act of reading something for fun.

Make Reading a Fun, Famly Activity!
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